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M Enforcement Rules of Licensed Real Estate Agents Act [Annex No. 20-2]
(p.1)

Explanation Manual for Verifying the Premises [ll]

(Non-Residential Building)
([ ] Business [] Commercial [] Industrial [] Purchase «Sale/Exchange [] Lease [ 10thers)

Registration certificate [ ] Certified Copy of Register

Land ledger [ ] Building ledger [ ] Cadastral map

Forest Land Cadastral map [ 1 Certificate of Land Use Plamning
)

Verification -
Explanation
Evidence, etc.

[]
[ ]
[]
[]

Materials for Others (
verification
explanation Matters of
requesting
References for
Condition of
Premises

Cautions

Licensed real

estate agent's
obligation to
verify < explain

Agent shall explain faithfully and accurately to the client who is acquiring the right of premises and shall
present evidence of explanation such as land ledger, certified copy of register, etc.

In case a real estate property is transferred by a person who acquired the property, the actual transaction price
of the property, prescribed in the Article 3 of the Act on Real Estate Transaction Report and the ATTACHVENT/FORM
1(1)5 of the Enforcement Decree of the same Act, may be subject to calculation of transfer gains over the actual
transaction price reported at the time of its acquisition in accordance with the (1) and (7) of the Article 97 of
the Income Tax Act and the Article 163 (11) 2 of the Enforcement Decree of the same Act.

| . Basic matters confirmed by |icensed real estate agent

Report of actual
transaction price

Location
Land real ) Land Category on the ledger
real m*
Category Actual status
Net area(m’) Land share(m?)
e i Use on building ledger
@ Description of Yeaf ?;eg?mg#ef|on Use
premises addition/remodel ing) Actual use
Building Structure Direction (based on: )
Seismic design Seismic capacity
illegal building e
e gal Matters of
or notlggggglldlng { ] Legal violation

@ Legal rights
relationship

Matters related to ownership

Matters other than ownership

Matters written on

the register Land

Land

Building

Building

[ JLong-term private
[ ]0thers (Type:

JPublicly-funded private rental housing

)

rental housing [

Private renp.i
tal housing Registered ) Lease initiation
registratio Mandatory lease period date
n N
Not regist
ered [ ] None of the above

@ Rght to lease
contract renewal

[ ] Confirmed (Confirming documents attached) [

] Not confirmed [ 1Not applicable

® Matters of
land use
planning, use
restrictions and
transaction
regulations on
public law (land)

Use area Building ?Qve{age Ratio Flfpr ﬁre%
Zoning I imi ratio limi
district Use district
Use zone % %
. Permission, . .
CIty/4&ﬂ7 report zone [ 1 Land transaction permitted zone
planning . : ' '
facilities Speculative { Land speculative area [ ] Housing speculative area
area Speculation-ridden district

District unit planning
area, other city/Gun
management planning

Other use
restrictions and
transaction
regulations

210mm X 297mm[ woodfree paper(80g/m’) or wood containing paper(80g/m) ]



Relations m X m ) from road Accessibili . .
with roads [ jpaved road [ f unpaved road ty [ ] easy [ ] inconvenient
Public Bus ( )Stop, Time required: ( [ ] on foot [ ] by car) approximately min.
® Site condition| transportatio
n Subway ( )Station, Time required: ( [ ] on foot [ 1 by car) approximately min.
Parking lot | [ ] none [ ] private parking [ ] public parking [ ] others ( )
® Matters of Security [ ] Outsourcing
management Office ] Yes [ ] No  Managenent [ ] Self-management [ 10thers
Expected transaction
® Expected amount
transaction amount, — - — - -
eltc_ v Individual land price building(housing) price
recorded on the recorded on the
register(per m) register
o Special tax for rur .
@ Type of taxes and| Acquisition tax % |al and fishing vill % |Local education tax %
rates acquiring ages
premises % General property tax and comprehensive real estate tax will be levied to the person who has the
registered ownership (as of June 1) of the property up for transaction.

[l . Detailed matters confirmed by |icensed real estate agent

® Actual legal right
relationship or matters of
rights not recorded on the

register
whether [
damage or not [ 1No [ 1 yes (location: )
Water
Cgvp"gceirty [ 1 normal [ ] insufficient (location: )
Electricity c%udpiptliyon [ 1 normal [ ] needs to be replaced (parts to be replaced: )
(for gggking) Supply method| [ ] gas [ ] others ( )
Fireplug | [ I no [ 1 yes (location: )
Firefighting
® Interior Emergency .
and exterior bell [ 1no [ ] yes (location: )
conditions of
the facility [ ] normal
(bui Iding) v | [ ] repairs required
central supply ;
Nethod of Supply method [ ] ndividual subply Operation| [ ] not checked
heating and Years used [ ]
fueling % For individual supply units only
Type [ Toas [ Joil [ ] propane gas [ ] coal briquettes [ ] others ( )
Elevator [ ] yes [ ] good [ ] not good ] no
Drainage [ ] normal [ ] needs to be repaired( )
Other facilities
O} Crack [ ]no [ 1 yes (location: )
Conditions | Wall surface :
of wall Water leak | [ ] no [ ] ves (location: )
surface and
floor Floor surface [ Jclean [ ] normal [ ] repairs required (Location: )
sur face




lll. Matters related

to commission, etc.

anCommission,
Actual
Expenses,
and Details
of
Calculation

Commission

Actual Expenses

Total

Payment period

<Details of Calculation>

Commission:

Actual Expenses:

In accordance with the Article 25 (3) and the Article 30 (5) of the Licensed Real Estate Agents Act, the parties to

transaction shall

be provided with the verification-explanation on the above premises and the guarantee of damage

compensation liability, and take this explanation note for verifying the premises prepared and issued by the agent and
documentary evidence of damage compensation liability guarantee such as a certificate(copy or electronic document) in
accordance with the Article 21 (3) and the Article 24 (2) of the Enforcement Decree of the same Act.

Year

Month  Day

Address Name
Seller i |
(Lessor) signature or sea
Date of Birth Telephone No.
Address Name
Buyer signature or seal
(Lessee)

Date of Birth

Telephone No.

Brokerage
registration No.

Name
(Representative)

signature and seal

Licensed real
estate agent

Office name

Employed certified
public realtor

signature and seal

Office location

Telephone No.

Brokerage
registration No.

Name
(Representative)

signature and seal

Licensed real
estate agent

Office name

Employed certified
public realtor

signature and seal

Office location

Telephone No.




(p.4)

Guideline for filling out (Non-Residential Building)

<General>

1.
2.

For items with brackets “[ ]” , please check + where appropriate.
In case there is not enough space when writing down detailed items, attach additional pages and write in the specific item
space: “See attached” .

<Detailed |tems>

1.

In “Verification * Explanation Evidence, etc.” of category 'Materials for Verification«Explanation, , write down any
supporting materials that a licensed veal estate agent presented during Verification - explanation process, and for

‘Matters of requesting References for Condition of Premises” , write down any matters that were requested to client who
is a seller(lessor) and whether such related materials are presented and write down material request and whether to
respond or not to confirm categories from ® (Actual legal right relationship or matters of rights not recorded on the
register) to @ (Condition of wall surface).

. From section M (Description of premises) to section @ (Type of taxes and rates acquiring premises), write down matters

confirmed by the licensed real estate agent.

. For @ (Description of premises), write down, after confirming it from land ledger and building ledger, etc.

. For “Matters written on the register” in section @ (Legal rights relationship): write down after confirming them by the

certified copy of register.

. For “Private rental housing registration” of the section @ on “Legal rights relationship” , a licensed real estate agent

shall check the register status of the private rental housing based on either the search result at Rental Housing Information
System, the official rental register set up and run by the Ministry of Land, Information and Transport of Korea in accordance
with the Article 60 of the Special Act on Private Rental Housing or confirmation of the relevant fact with the landlord and
explain the tenant the rights and obligations of the tenant prescribed under the Special Act on Private Rental Housing.

* |n case a rental agreement, including a lease extension contract, is concluded between a landlord and tenant, a private
rental house, a house registered for renting by a housing rental business entity under the Article 5 of the Special Act
on Private Rental Housing, will be subject to the following.
® Under the Article 44 of the Special Act on Private Rental Housing, when a lessor requests rent increase during the
mandatory rental period, the rate of the increase may not exceed the rate determined by the Enforcement Decree of the
Special Act on Private Rental Housing within a five percent per annum range, taking into account the house price inde
x, fluctuations of rental rates in the adjacent area, etc., however, such a request may not be made if the rental cont
ract or agreement on rent increase was concluded less than one year ago.

@ Under the Article 45 of the Special Act on Private Rental Housing, a rental business entity may not revoke, terminate,
nor refuse to renew a rental agreement during the mandatory rental period unless the lessee violates any of his/her
obligations or it is impractical to continue the relevant lease.

10.

1.

12.

13.

In the “Right to lease contract renewal” of the Section @ (Legal rights relationship), a licensed real estate agent, provided

that a property up for transaction is subject to the Housing Lease Protection Act or the Commercial Building Lease Protectlon Act

and is currently leased to a tenant, shall seek from the lessor(seller) the documents that confirm the status of the tenant’ s exer

cising of the right to lease contract renewal. In case such documents were acquired, the real estate agent shall mark (V) in the
“Confirmed” bracket and attach the documents acquired. In case such documents were not acquired, the real estate agent shal | mark

(v) in the “Not confirmed” bracket. In either case, the licensed real estate agent shall explain to the buyer of the property

ghetr|%hts icdtobl|gat|ons of the lessor and tenant stipulated in the Housing Lease Protection Act or the Commercial Building Lease
rotection Ac

For “Building coverage Ratio limit and floor area ratio limit” of section ® [Matters of land use planning, use
restrictions and transaction regulations on public law(land)]:it shall be wrjtten down pursuant to the rules of the city
or district. The licensed real estate agent shall confirm them and write “District Unit planning area, other city/Gun
management planning” and “Other use restrictions and transaction regulations” shall be written after confirming  them
from the Certificate of land use planning; or, if they cannot be confirmed by means of a public document, they can be
?onf|r?ed from the Korea Real estate Administration intelligence System etc.(These items can be omitted in case of
eases) .

For section ® (Expected transaction amount, etc.), write down the anticipated transaction amount before the deal is

completed, and for ‘Individual land price recorded on the register’ and “building(housing) price recorded on the
register” , write down posted land price, building(housing) price that is posted before completion, of brokeragel[ If you are
dealing with a leasing agreement, “Individual  land price recorded on the register” and “puilding(housing) price

recorded on the register” can be omitted].

. For section @ (Type of taxes and rates acquiring premises), types of taxes and rates applied shall be written based on

reference to the Local Tax Act before completing brokerage(These items can be omitted in a leasing agreement) .

For section ® (Actual legal right relationship or matters of rights not recorded on the register), a licensed real
estate agent shall write down relevant matters(surface rights, lien, lease agreement pursuant to the Commercial Building
Lease Protection Act, number of sculptures and gardens attached to the land, ownership changes before the contract

permjssion to occupy and use roads, declaration of the rights and obligations to the permission to occupy and use roads
etc.) as notified by the seller(leaser) of the real estate.

% In case of leasing agreement, lease deposits, monthly rents, agreement period and an arrangement on long range repair costs

shall be confirmed and written. If the premise up for lease is put up as a collateral, the maximum amount of the
mor tgaged credits shall be confirmed and written down. |f there are extraordinary matters such as auction or public
sale, such matters shall be confirmed and written down.

For section @ [Interior and exterior conditions of the facility (building)] and @ ( Conditions of wall surface and
floor surface), a licensed real estate agent shall seek relevant data from the seller(lesser) to check the conditions
and describe them as he/she perceives. For the "other facilities" of section @ [Interior and exterior conditions of the
facility (building)], the licensed real estate agent shall seek relevant data from the seller(lessor) to check and write
down sewage capacity, purification capacity for commercial buildings, and electricity supply capacity, sewage capacity,
water supply capacity tor industrial buildings.

For the @ (Commission, Actual Expenses and Details of Calculation), "Commissions" shall be calculated on the basis
of the expected transaction price and the 'Details of Calculation(Commisions)"shall be written down as ‘“expected
transaction amount(in case of lease, lease deposit + monthly rents X 100) X rate of commission". |f the expected lease
up Ior br%gerage is less than 50 million won, expected transaction amount calculation shall be'lease deposit + monthly
rents X

In case of joint brokerage, all agents that participating licensed real estate agents (including an employed certified
public realtor) shall sign and if there are more than two parties, all the parties shall be named in a separate document
which should be attached.




